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IMAPOJIBHASA MMOJIMTUKA

B MBOY Kananryiickas COLI

1. HABHAYEHUE U OBJACTb IPUMEHEHUSA

1.1. Hactosimas ITaponsaas nomutuka MbOY Kananryiickas COLL (nanee — [TonuTuka)
SBJISICTCS] BHYTPEHHUM HOPMATUBHBIM JJOKYMEHTOM.

1.2. HacTosimuii TOKyMEHT omnpeesseT TpeOoBaHUs K TapoJbHOM 3aluTe peCypPCoB,
BKIIIOUasi TpeOOBAHMSI K TTAPOJISIM, TIOPSAOK UX TeHEPAIUH, U3MEHEHUS U HCIIOJIb30BAHMS.

1.3. Llenb Hacrosmen [lonuTukn — MUHUMU3AIMS pUCKA HECAHKIIMOHUPOBAHHOTO JOCTyNa
K nHpopmannonHbM cucreMaM MBOY Kananryiickas COLLI 3a cuet ucrnonp3oBanus ciadbocren
B OpraHHU3aI[UH MAPOJILHOM 3aIUTHI.

1.4. Hacrosimast [Tonmutuka pacrpocTpaHsIeTcst Ha BCe JIEMEHThI HH()OPMAIIMOHHBIX
cuctem MBOY Kananryiickas COLI, a Takke Ha TPETHUX JIMII, UCHIOIB3YIOUINX W/UIH
oOciyxuBatoux nHpopmanronusie cucteMbl MbOY Kananryiickas COLL. [Tpu BHenpenun
HOBBIX U IIPU MOJEPHU3ALINN CYLIECTBYIOIIUX 3JIEMEHTOB HH(OPMALIMOHHBIX CUCTEM, JTOJIKHBI
YYUTBIBATHCS BCE TOJIOKEHUS HacTosel [lomntuku.

2. TEPMUHBI, OIIPEJAEJIEHUSA U COKPALLIEHUSA

B HacTod1EeM TOKYMEHTE UCIIOJIB30BAHbI CIEAYIOLME TEPMUHBIL, ONIPEACICHUS U
cokpamenusi: b — uadopmarnmonnas 6ezomacHocts. MHGOpManmoHHbie pecypchl — OTACTbHBIE
JIOKYMEHTBI U OTZIEJIbHBIE MACCUBBI JOKYMEHTOB, JOKYMEHTbI 1 MaCCUBbI JOKYMEHTOB, a TAKKe
uHast nHpOpMaIHs, CoAepKalIrecs B MHPOPMAIIMOHHBIX cucTeMax (OMOIMoTeKax, apxuBax,
¢dongax, 0aHKaX JAHHBIX, JPYTUX HH(POPMALIMOHHBIX CUCTEMAX ), a TAKXKe HH(POPMALIMOHHbIE
CUCTEMBI M X 3JIEMEHTBI, CIIy>Kallue 17 00paboTku 1okyMeHToB (MHpopmarun). CYBJ] —
cucreMa ynpasieHus 6a3amu ganHbeIx. PUO - pamunus, uMms, 0TYECTBO.

3. OCHOBHBIE ITOJIOKEHU A

3.1. Bce ydeTHble 3anucH (BKJIIOYasi CHCTEMHBIE, CITY)KEOHbIE M YUETHBIE 3alHCH
M0JIb30BaTENeH U AMUHUCTPATOPOB) B CUCTEMHOM M MPUKJIAJAHOM IPOrpaMMHOM 00€CIIeUeHHH,
a Tak- )K€ CCTEMbI U CPeJICTBA 3alUThl HHPOPMAIIUHN JODKHBI OBITh 3aIUIIEHbl CTOMKUMHU
METOJJaMH ayTeHTHU(PUKALIUH.

3.2. [Taponsp sSBASETCS CPEACTBOM 3aLIUTHI OT HECAHKIIMOHUPOBAHHOTO JOCTYIA K
nH(pOpMallUU WK K CPEeICTBaM ee 00pabOTKH, XpaHEHUs, epeaayu, U 3pPeKTUBEH TOIBKO MPU
IIPABUJIBHOM €T0 UCIIOJIb30BAHUH.

3.3. B undopmanoHHbIX CUCTEMAaX, B 0a3ax JaHHBIX, HA CEPBEPAX, B IPYTUX CUCTEMAX U
ycrpoiictBax MbOVY Kananryiickas COLL qomxHbI OBITH 33€iICTBOBAHBI (IPU HATUYUH
TEXHUUYECKON BO3MOKHOCTH) MEXAHU3MBbI, peaIU3YIOlL1e MPUHYAUTEIbHOE UCTIOTHEHHE
NOoJIb30BaTeIsIMU TpeOoBaHU HacTosmel [lonuTuku:

* OrpaHUYEHUS] HA MUHUMAJIbHYIO IJTUHY [apoJis;

* [IEpHOJia IENUCTBUS IApOILs;

* 3a1peTa Ha MOBTOP HEIABHO MCMOJIb3YEMbIX Mapoieii;

* IPOBEPKHU N1apOJIEH HA CII0KHOCTB;

* OJIOKMpPOBaHUE YUETHO 3aIMCH MPH MPEBBIIIEHUN YCTAHOBJIEHHOTO YHCIIa MOMBITOK
HENPaBWJILHOTO BBOJA NIApOJIs;

* 00s13aTENbHYIO CMEHA MapOoJis, YCTAHOBJIEHHOTO MOJIb30BATENI0 aIMUHUCTPATOPOM
CUCTEMBI, IPU NIEPBOM PETUCTPALIUU TI0JIb30BATEINS B CUCTEME.



4. TEHEPAIIUS TAPOJIEN

4.1. I1pu mpenocTaBIeHUH TOJIB30BATENIO TIPAB JAOCTYyNa B MH(OOPMAITMOHHOW CUCTEME
aJMMHMCTPATOP 334a€T EMY IIE€PBOHAYAJIbHBII 1apOJIb, YHUKAIBHBIN JUIsS Ka3K0TO
MOJIb30BaTEl.

4.2. TlepBoHayYaNbHBIN MAPOJIb IEPEAACTCS MOJIB30BATEIII0 JIMYHO B PYKH JTUOO COOOIIaeTCs
YCTHO. 3ampelaeTcs nepeaaBarh Mojib30BaTelo Mapoib B OTKPHITOM BHUJIE MO 3JIEKTPOHHOM
MOYTE U JPYTUM OTKPBITHIM KaHajlaM CBSI3H.

4.3. Ilpu nepBoM BXOJIe B CUCTEMY MOJIb30BaTENIb 0053aH CMEHUTh NIEPBOHAYATILHBIIH
11apoJib, 3alaHHbIA aJMUHUCTPATOPOM.

4.4. ITaponu Bcex BHYTPEHHHX MOJIb30BaTeNIel U aIMUHUCTPATOPOB, UCIIOIb3yEeMbIE B
uHpopmannoHubix cucremax MBOY Kananryiickas COILL, momkHBI OTBEYaTh CIIETYIOIIAM
TpeOOBaHUSAM CIIOKHOCTH:

* JUIMHA TTapOJIsl TOJDKHA OBITh HE MEeHee 8§ CHMBOJIOB,;

* [1apoJIb JIOJKEH COJIEp>KaTh CUMBOJIBL, IO KpallHEel Mepe, U3 TPeX MPUBEACHHBIX IPYII:
OYKBBI JIATHHCKOTO ayipaBUTa B BEpXHEM peructpe (A-Z), OyKBBI JaATUHCKOTO andaBuTa B
HIDKHEM peructpe (a-z), uudpst (0-9), crenuanbHbie CHMBOJIBI U 3HAKH MTYHKTYAIMN
(narmpumep,! @#$%"&*(),.?);

*TICPHOJIIICHCTBUS ITaposist He Oosiee 90 THEH.

4.5. ITaposin TEXHOJIOTMYECKUX YUETHBIX 3alUCEH, TOJKHBI OTBEYATh CIEIYIOIINUM
TpeOOBaHUSIM CIIOKHOCTH:

* JUIMHA [1apOJIsl TEXHOJIOTMYECKUX YUETHBIX 3aIlucell 10JKHA ObITh HE MeHee 14 3HaKoB;

* MAPOJIU TEXHOJIOTUYECKUX YUETHBIX 3alliCell TOJDKHBI COIEPKATh B ce0€ CHMBOJIBI U3
BCEXCJIEAYIOLUX TPYII:

*OyKBBI JJATHHCKOTO ajipaBuTa B BepXxHeM peructpe (A-Z),

*OyKBBI JJATUHCKOTO ajipaBuTa B HIXKHEM peructpe (a-z),

stppsr (0-9),

* CrieIMaIbHBIC CHMBOJIBI U 3HAKHU MyHKTyaruu (Hanpumep!@#$% " &*()..?).

4.6. IIpu BeIOOpE HOBOTO MAPOJIS 3aMPENIAeTCs MUKIMYECKOE UCIIONIb30BAHUE CTAPhIX
napoJieii: HOBBIM MMapojb HE JOJHKEH COBIAAATh HU C OAHUM U3 MOCIEIHUX 5 (IIATH) paHee
MCIIOJIb30BABIINXCS MAPOJICH.

4.7. I1pu BBIOOpE Maposeil He NOKHA UCTIOIB30BaThCs KaKas-In00 «CUCTEMay: HOBBII
napoJib He JOHKEH OBITh MPOTHO3UPYEM Ha OCHOBE 3HAHUH O MPEAbIAYIINX MapoifiX, 1aTaX ux
CMEHBI | T.II.

4.8. ITonp30BaTenb JOMKEH BEIOMpATh TPYAHO noadupaemble maponu. [Ipu Beidope maposs
3anpeniaercs:

* HCIIOJIB30BATh B MapoJie MOAPA UAYIIHE B an(aBUTe U pacKIagKe KJIaBHATYyPbI
cumBouIbl (Hanpumep, «QWErtyuw», «qazxswEDC», «zyxwVUTS» u nip.);

* HCIIOJIH30BATh B MMApOJIE OCMBICTIEHHBIE CIIOBA, CIIEHTOBBIE BRIPAXKEHUS UJIH 00IIEyNOTpe-
OuTENbHBIE COKpAIICHUs, MMEHA COOCTBEHHBIC (Ha3BaHUsI, UMEHA U (haMHIIMK), B TOM YHCIIE
HaOpaHHBIE HA PETUCTPE APYTOro S3bIKa WU peodpa3oBaHHbIC TpaHCIUTEpalluel (Harpumep,
«grapefruity, «Churchill», «<adminy, «cbentvt» (cucrema), «svetofor» u mp.);

* BKJIFOYATh B MApOJIb MOCIEI0BATEILHOCTH U3 TPEX U O0Jiee MOBTOPSIOIIUXCS CHMBOJIOB
(nanmpumep, «qqqAAA123», «ad1111C», «ZZZZaaaal» u nip.);

* BKJIFOYATh B MAPOJIh ACCOIMUPOBAHHYIO C MOJIb30BaTEIEM WU HHPOPMAITHOHHOM
cuctemoit uHpopmanuio: O nonap3oBaTeNs WK €ro OIMKAUIIMX POACTBEHHUKOB, MapKy
aBTOMOOWIIS, UACHTU(DHUKATOD MOIH30BaTENs B MHPOPMAIIMOHHON CHCTEME,
Ha3BaHWEWH()OPMAIIMOHHON CUCTEMBI WU CEpBEpa U T.J. (Harmpumep, «dmitry666»).

5. ACTIOJIb30BAHUE IMAPOJIEH

5.1. ITaponb 1oykeH ObITh U3BECTEH TOJIBKO €T0 BIaJeNblly. 3arpelnaercs cooouarb
napoJsib KoMy Obl TO HU OBbLIIO, B TOM YHUCJIE€ AMUHUCTPATOPaM CUCTEM M pabOTHUKAM
ylpaByieHUs] HH(pOopMaTH3aIHH.
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5.2. PaboTHHKH 0053aHBI 00€CTIeYUTh KOH(UACHIIMAIBHOCTh CBOUX MApOJIeH.
3amnperiaercs pa3riamarh U NepeJaBaTh CBOU MapojH IPYrUM pabOTHUKAM, XpPaHUTh MapoJu B
OTKPBITOM JIOCTYIIE, @ TAKXKE COXPAHATh MApOJIM B OTKPHITOM (HE 3allUIIEHHOM) BUJIE€ Ha
MarHUTHBIX HocuTessixX. [Ipu BBoJie maposisi mob30BaTEeN0 HEOOXOAUMO UCKITIOYHUTh
BO3MO>KHOCTb €70 I10JCMAaTPUBAHUS IOCTOPOHHUMH JIULIAMH.

5.3. Ilpu nmokupanuu pabodero Mecra 6osiee ueM Ha 2 (J1B€) MUHYTHI ITOJIH30BaTEIb 00s3aH
3a0JIOKMPOBATH CBOM KOMITBIOTED.

5.4. 3anpeniaeTcs BKIIOYEHUE MTaposieil B aBTOMaTU3UPOBAHHBIN MTPOIECC PErUCTpallin
(HampuMep, C UCMOIB30BAHUEM XPAHUMBIX MAaKPOKOMaH I Wi ()yHKIIMOHAIBHBIX KJIaBHII) Oe3
MPUMEHEHHUS JOTIOJHUTEIbHBIX MEP 3aIIUTHI.

5.5. Ilpu Bcnonp30BaHUM BCTPOEHHBIX YUYETHBIX 3allUCEH Ha CUCTEMHBIX KOMIIOHEHTAxX
(cepBepnl, CYB/I, ceTeBoe 000pyI0BaHNE, CPEICTBA BUPTYATU3ALNH, TPUKIIATHOEC
porpaMMHOe00ecrieueHre, CPECTBA 3aIUTHI HH(OPMAIIMN) 3aIPEIICHO NCTI0IH30BAThH MApPOJIH,
YCTaHOBJICHHbBIE POU3BOAUTEIIEM 110 YMOITYAHUIO.

5.6. Bce maponu JOKHBI OBITH IPUBEICHBI K HEUUTAEMOMY BHY IIPU Iiepeaaye u
XPaHEHUHU Ha BCEX CUCTEMHBIX KOMIIOHEHTAX C MOMOIIBIO aITOPUTMOB HAICKHOM
KpUnrorpaduu.

5.7. llocne 5 (nsATH) HEyIaYHBIX TOMBITOK ayTeHTU(UKAIIMK [TOJIb30BaTEN (32
UCKJTFOUEHHEM BHEIIHUX MOJIb30BaTesei 00yJaromux Be0-CHCTEM) ero y4eTHas 3auch JODKHA
aBTOMaTU4YeCKU OJI0KMpoBaThes. [Ipu 3ToM pa30IOKMpOBKa YUETHOM 3aMUCH JI0JDKHA
BBITIOJTHATHCS:

* MO0 aBTOMATUYECKH, HO HE paHee ueM uepe3 45 (COpOoK MATh) MUHYT IOCTE €€
0JIOKHPOBKH;

* MO0 BPYYHYIO CUCTEMHBIM a]MUHUCTPATOPOM.

5.8. Ilpu Gosiee yeM 15-MUHYTHOIN HEAKTUBHOCTHU TOJIH30BATES, 1ODKHA BHIMTOTHATHCS
aBTOMaTHYeCcKasi OJIOKMPOBKA ceaHca. BO3MOKHOCTh MPOAOIKEHUS. pPa0OThHI MOJIB30BATENS C
CHCTEMOM J0JDKHA OBITH 0OecIieueHa 1Mociie TTOBTOPHOTO MPOXOKICHUS ayTeHTH(PUKAUU
(TIOBTOPHBII1 3aMpOC MAPOJIsi MOIB30BATENS).

6. I3BMEHEHHUE MMAPOJIEN

6.1. Cpok aeiicTBusI apoJeil nmonb3oBaTeneil 1 aIMUHUCTPATOPOB CUCTEM HE JI0JIKEH
npesbimaTth 90 auelt. Cpok AeHcTBHS Maposiel BHEITHUX MO0Jb30BaTeNei, 00yJaronmx
BeOCHCTEM HE OTPaHUYEH.

6.2. BHernyiaHOBasi CMEHa NapoJisl MOJIb30BaTellsl CUCTEMbI OCYIIECTBIISETCS B CIIydae
BBISIBIICHHS (pakTa KomMrpomMeTanuu naposisi. CMeHa mapoJist MoIb30BaTels T0DKHA
IPOM3BOIUTHCS HEMEJUIEHHO T10CIIe BBIABICHUS (haKTa KOMIPOMETAIIUH MTapOJIs.

6.3. BHerutaHOBasi CMEHA apoJisi aIMUHUCTPATOPA CHCTEMBI OCYIIECTBIISIETCS B CITydae
BBISIBJICHUS (DaKTa KOMIIPOMETAIIUY NapoJisl, a TAK)KE B ClIydae MpeKpalleHus TOTHOMOYHH
aJIMAHUCTpATOpPa CHCTEMBI (YBOJILHEHHE, TIEPEXO/T Ha APYTyI0 paboTy U Ipyrue
oOcTosiTenbeTBa). CMEHa maposis aAIMUHUCTPATOPA CUCTEMBI 10JIKHA TPOU3BOAUTHCS
HEMEJUICHHO TOCTIe BBISIBICHUS (paKTa KOMIIPOMETAIMH apoJisl, HITH MPEKPAIICHUS TIOJTHOMOYHIA
a/IMUHUCTpATOPA.

6.4. [lepen cMeHOI apoJas NOIb30BaTENb JOHKEH MPOUTH ayTeHTHU(PHUKALIUIO.

6.5. B ciryuae yTpaTsl mapoJis MoJIb30BaTeNleM MMapoib MOKET ObITh 3aHOBO Ha3HAYECH
aIMUHUCTPATOPOM CHUCTEMBI C COOJIIOICHHEM CIICTYIOITNX TPeOOBaHUIA:

* [1apOoJib, 33JaHHBIA aJIMUHUCTPATOPOM, MIEPEAETCS IMUHO M0JIb30BATEIO;

* [IpH TIEPBOM BXOJI€ B CHCTEMY TOJIH30BaTENb 0053aH CMEHUTH TTaPOJIh, 33 JAHHBIH
aJIMUHUCTPATOPOM;

6.6. Cpok AeicTBUS MapoJiel TEXHOJOTHYECKUX YUYETHBIX 3alMCel He JOJDKEH MPEBBIILIATh
ontHOTO roAa. IIpy 3TOM B 1eNIsAX MOBBILICHUS YPOBHS JOCTYITHOCTH HH(OPMALIMOHHBIX CHCTEM
HE PEKOMEHAYETCS YCTaHABJIMBATh TEXHHUYECKHIE/ TIPOTPAaMMHBIE OTpaHIUYEHUS CPOKA ACHCTBUS
napoJieil TEXHOJIOTHYECKUX YUETHBIX 3aruceil.



6.7. Anmunuctparopsl nHpopmanoHHbx cucreM MBOY Kananryiickas COLL,
BJIJICTIBIIBI TEXHOJOTUYECKUX YUETHBIX 3amuceil 0053aHbl OCYIIECTBISATh CMEHY HapoJIs OT
YIPaBJIIEMBIX HIMH YYETHBIX 3alIUCEH NPU TOCTYIUICHUH 33/1aHUS Yepe3 aBTOMAaTU3UPOBAHHYIO
CHCTeMY ITOCTaHOBKH 3a1a4. Kaxas cMeHa maposis TEXHOJIOTHYECKON YUeTHOH 3aliCH JT0JDKHA
OBITh 3a(KCHPOBAaHA B ABTOMATU3UPOBAHHON CHCTEME MTOCTAHOBKH 3a]1a4.

7. OTBETCTBEHHOCTb

7.1. Pa6otauku MBOY Kananryiickas COLL, ucnons3yromue nHGOpMaInoOHHbIE
pecypchl, HECYTIIEPCOHAIbHYIO OTBETCTBEHHOCTH 3a coOMoieHre Hactosmei [lonutuku, a
TaKKe 3a BCe JACUCTBUS, TpoU3BeIcHHbIE B MH(MOopMaMoHHbIX cuctemMax MBOY Kananryiickas
COlllc ucrnosnbp30BaHUEM UX YUYETHOM 3alMCH U TAPOJIS.
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